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'KAPAP IIOCTAHOBJIEHUE
« » 20 # Ne 7676 «Y» S0 2077 r

OG yrBepsxaennn Ionoxkenus o (opmuposanun pesepna
PYKOBOMSINIAX KaIPOB MyHHUHIAIbHBIX 06Pa30BaTeNbHBIX
YUpeKIeHH MyHHIMNIAIBLHOTO paiiona Kapmackanuncknii
paiion Pecniy6iinku Bamkoprocran

B memsx CBOCBPEMEHHOI'0  3aMEUIEHMs] BaKAaHCHUY 110 JOJKHOCTH
«PYKOBOIMTENb» B  MYHUIMNAIBHBIX 00pa3oBaTeNbHbIX  yupesKaeHus
MYHHIIUIIANBEHOTrO paiiona Kapmackammuckuii pation Pecriy6nuku Bamkoprocras,
HOBBINCHUS  YPOBHA MOAGOpa M PacCTAHOBKH PYKOBOZSIIMX  KajpoB,
AAMUHHCTPAIUS ~ MYHHIUIIATEHOIO paiiona  Kapmackanuackuit paiioH
INOCTAHOBJISIET:

1. YtBepmure ITonosxenue o dopmupoBanuy pesepsa PYKOBOJSIINX KaJpoB

MYHHMIIUTIATBHBIX 00pa3oBaTebHBIX YUpesK IeHH il (mpunoxxenwue).

2. KoHTpons 3a wcmogHeHHEM AQHHOTO TIOCTAHOBJIEHHS BO3JIOXKHUTHL Ha

3aMECTHUTENI  IVaBbl  aJAMHHHCTPALUU  MYyHHUIMIIANEHOTO pafioHa 110

COLMANBHBIM BOTIPOCAM H KaJpam lamaxmerosy U.A.
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[Ipunosxenue K MOCTaHOBICHHIO
MMHHHCTpaH,Hy HHIUIIATBHOTO paHoHa
OT « » 2011 1. Ne 7/ /8

ITOJIOXEHUE
0 GpopmMupOBaHUK pe3epBa PyKOBOLAIINX KaJZIpOB MYHHULUIIAIEHBI
00pa3oBaTeNbHBIX YUPEIKISHHUIMH '

1. OBIIIME TIOJIOXKEHU A

1.1. Hacrosmee ITonoxenue ompenenser MOPSIZIOK  (hOPMHUPOBAHHS pe3epBa
PYKOBOJIAIIAX KaZpoB  MyHHIUIAIbHBIX 00pa3oBaTeNbHBIX  YUPEXKICHHI,
HaXOIIIMXCA B BEACHUM MYHHMIHMNANBHOTO yupexaenus «Otmen oGpa3oBaus
AIMUHHCTpallii MyHHULMIATIBHOTO pationa KapmackamuHckuit paiion PecryGnuxu
Bamkoprocramy (manee — MY «Oraen o0pa3oBaHUA).

Peseps pykoBonsmux kaopoB Ha saMelmieHWe IOIDKHOCTH «PYKOBOIMUTEIb
(manmee - pesepB) mpezcTaBisier coGolf CHEHMANBLHO c(hOPMHPOBaHHYIO TpyIIITy
[ICPCIICKTUBHBIX ~ IpaXKAaH, OONaNarolMX 3HAHUSMH, ONBITOM M  JTHYHLIMH
Ka9eCTBaMH, MPOIIEAIINe KBATU(UKAIMOHHEIA OT60p M 3aYMCIEHHbIE B CIIHCKH
PE3EpBa CIICHHaNbHON KOMUCCHEH, co3nanHoit B MY «Otmen o6pasosanusy.

B paGore mo mopbopy KaHZHZATOB HEOGXOIHMO OPHEHTHPOBATECS Ha
HEPEAOBBIC,  CNOXHBIIMECS — KOJUIEKTUBBl ~MYHULMNATBHBIX — 0OPAa3oBATETBHBIX
YYPeXKACHUH, MOABeNOMCTBeHHBIX MY «Ornen 00pa3oBaHUM», CO CTAOMILHBIMY,
BBICOKMMH  TOKa3aTe/IMU  paboThl UL BBIABEDKEHHS CIELUAIUCTOB M3 STHUX
KOJIIEKTUBOB B PE3€pB.

1.2. ®opmuposanue pesepsa nposoaur MY «Otnen obpasoBauus» u paGora ¢
HUM IIPOBOJSITCS B LIENISX:

- CBOCBPECMCHHOTO 3aMEIICHHsS BAKAHCHH 0 HOIDKHOCTH «PYKOBOLHUTENbY B
MYHULIMIAIBHBIX 00pa30BaTeNbHbIX yIPEKICHHIAIX;

- IIOBBIMCHISL YPOBHS MIOAG0OPA U PACCTAHOBKHA PYKOBOJISAIIMX KaJpOB;

- CHIDKCHHS PUCKOB IIPH HA3HAYEHUAX PYKOBOASIIMX PaGOTHUKOB;

- MOTHBAllMM  KaphepHOTO  pocTa pabOTHUKOB U JOMOJHHUTEIHHOIO
CTUMYyJTHPOBAaHMS  HMX  Ha  MOBBINIEHHE  06PA30BATEIBHOIO YPOBHS W
MPO(pECCHOHANBHON KBATH(BHKALHH.

Hoctmwxenne stux neneit csizano c (opmupoBaHHeM U pa3BUTHEM Yy JIHLl,
3a9MCIICHHBIX B PE€3€pPB, NPO(MECCHOHANBHO HEOOXOAMMBIX 3HAHMMN, NETOBBIX U
JIMYHBIX KaYeCTB, OOECIEYMBAIOLINX YCHENIHOE BBINOTHEHHE (GyHKIMOHAIBHEIX
00s13aHHOCTE} 110 PYKOBOISIIEH OKHOCTH.

1.3. Pabora ¢ pezepBom BKIIOYaeT B cebs:

1.3.1. ®opmuposanue pesepaa:

- QHAJIM3 TIOTPEOHOCTH B pe3€epBe;

- BBIABIICHHE PaOOTHMKOB, UMEIOIMX IOTEHIMAT IS 3aHSITHS PYKOBOSIIMX
AOJDKHOCTEH, KBaTU(UKALMOHHBIH ot6op;

- 0hOpMIICHHE U YTBEPIKICHHE CITHCKOB Pe3epBa;



- 0OHOBJIEHUE CIIUCKOB pe3epBa C LENbI0 IOMOTHEHHS.
1.3.2. OGyuenue 1HI, COCTOSIIMX B pe3epBe:
- IOJITOTOBKA, II€PENOArOTOBKA U IOBBINIEHUE KBaIUGDUKAIUH;
- o0ydeHue Mo UHAUBU/yaIbHBIM ILIaHAM;
- CTa)KMPOBKa;
- BpEMEHHOE 3aMellleHHe PYKOBOISIIUX JOKHOCTEH;
- ydacTue B pa3paboTKe IMPOEeKTOB HOPMATUBHBIX IIPABOBBIX aKTOB;
- IOJIrOTOBKA aHATUTUYECKUX 0030pOB I10 aKTyalbHEIM IIpodIeMaMm.
Jluna, BKIIOYEHHBIE B pe3epB, 00JaAalOT NPEUMYILECTBEHHBIM IIPaBOM Ha
3aHSATHE STON JOJDKHOCTH.
Bxiroyenue paOoTHHKA B pe3epB He SABISETCS 0€3yCIOBHBIM OCHOBAHUEM IIA
Ha3Ha4eHHsI ero Ha KOHKPETHYIO PYKOBOJSIIYIO JODKHOCTD.
1.4. OTBeTCTBEHHOCTH 3a OpraHu3aluio (GopMUpOBaHHs pe3epBa U paboTy ¢
HHMM BO3JIaraeTcs Ha HadaJbHUKA OTAeIa 00pa3oBaHUs U MHCIEKTOPA IO KaJpaM.

2. IIOPAOK ®OPMHNPOBAHNA PE3EPBA

2.1. Pesep dopmupyercs [uis Ha3Ha4YeHUS Ha JOJDKHOCTH PYKOBOIHUTEILT
MYyHHIMIIAIBEHOTO 00pa30BaTENIBHOTO YUPEKICHHUS, HaXOAdIIerocst B BeJeHun MY
«Otnen obpazoBaHusY.

Pa6ore mo (opmupoBaHMIO pe3epBa JODKHO IPEIIECTBOBATH OIpeelieHue
ONTHUMAaJIBHON YUCICHHOCTH pe3epBa PyKOBOISIIHX KaIpOB Ha OCHOBE:

- IPOTHO3a U3MEHEHUs! CTPYKTYPHI PYKOBOZSIIIETO alapara;

- IOTPeOHOCTH B PYKOBOJUIIIMX Kajpax Ha ONiKallryio (roX) ¥ JUIUTENbHYIO
(1o 5 ;meT) mepcreKTUBY;

- (haKTU9ECKOM YUCIIEHHOCTH ITOATOTOBIEHHOI'0 pe3epBa KaXI0ro yPOBHSI;

- KOJIMYeCTBAa KaHAWIATOB, BEIOBIBIIMX U3 pe3epBa [0 Pa3HbIM IPHYHHAM;

- 4Ucia PyKOBOIMTeENeH, BEICBOOOKIAEMBIX B XO/€ OpraHH3alHOHHO-IITATHBIX
MEpOIIPUATUNA.

IIpennoxkeHuss O BKIIOUYEHHH B pe3epB HA COOTBETCTBYIOILYIO KaTErOPUIO
PYKOBOZSAIIEH NOJDKHOCTH IPEACTABILSIFOTCS HETIOCPEACTBEHHBIMU PYKOBOIUTEIISIMU
KaHIUIATOB.

IIpy BHeCeHMH NPEMIOKEHUH O 3aYHCICHUU B pPE3EPB IMPEACTABIIAIOTCS
CIEIYIOIHe JOKYMEHTBI:

- aHKeTHBIC JaHHble HA KaHOWOATa, 3a9MCISIEMOTO B pe3epB € yKa3aHUEM
KOHKPETHOM TOJIKHOCTH; ‘

- XapaKTepUCTHKa ¢ MecTa paboThl, coiepikaiias IMOJHYI0 U OOBEKTHBHYIO
OLICHKY NpodECCHOHANBHOIO  YPOBHS  JIEJNOBBIX, JIMYHOCTHBIX  Kad4ecTs,
OTpa)karomas KOHKpDETHbIE  pe3ylbTaThl JAESTENbHOCTH Ha  3aHHMaeMoi
JOJKHOCTH JIUIIA, PEKOMEHIyeMOT0 B pe3epB;

- KOIMMA JOKyMEHTOB 00 00pa3oBaHWM, O IEpPEroATrOTOBKE U IOBBIIIEHUU
KBaU(PUKALIUY;

- pe3ynbTaThl IOCIeAHEN aTTeCTalHH.

dopmupoBaHue pe3epBa MPOW3BOAMTCS B JABa STama. Ha mepBom srarme
OCYIIECTBIAETCS WM3yYCHUWE KaHAMAATyp. |IIaTeNbHBIA OTOOp A 3a4UCIICHHs B



PC3€PB ABJICTCS OCHOBHBIM YCIOBHEM €r0 BBICOKOH IeHCTBEHHOCTH U SIBIISIETCSI
OCHOBOM IJIs1 ITOCIIeyIoNIeH paGoThI ¢ pe3epBoM.

Bropoit stanm - 3auncienwe B Pe3€PB M INPOBEJEHHE MEPOIPUATHH IO
TOATOTOBKE KaHAMIATOB K 3aHATHIO COOTBETCTBYIOLIEL! PYKOBOZSIIEH JTOMKHOCTH.
3aunCclieHre paGOTHUKOB B Pe3epB MOIIKHO TNIPOXOIUTh B YCTAHOBJIECHHOM IOpSIKE,
KaK 1 Ha3HaYeHHE Ha yKa3aHHbBIE TOJDKHOCTH.

B nemsix oGecneuenus sddexrusrocTn pesepBa €ro YHCIEHHOCTb JOJDKHA
COCTABIIATE HE MeHee 2 KaHAMIATOB Ha MECTO II0 KaXIoi KaTeropuy pyKOBOISAIINX
ROIDKHOCTEH.  JlONMycKaeTcs 3auMcieHHe  OIHOrO CIIE[IHAIIICTa B pPe3epB IO
PasnIHBIM (He Goltee ABYX) KATErOPHSM JO0IDKHOCTEL.

2.2. Pe3epB pyKoBOASIIHX KaJlpoB (POPMHPYETCS U3 YHCIIA:

- KBaIMQUIMPOBAHHBIX U IIEPCHIEKTHBHEIX PabOTHUKOB C COOTBETCTBYIOIUMHU
JICTIOBBIMH M JINIHOCTHBIMU Ka9€CTBAMH PabOTHHKOB;

- 3aMecTHUTeled  pykoBomuTenel COOTBETCTBYIOIIUX  MYHHIUIIATBHBIX
00pa30BaTeNbHBIX yUpPesKIeHHUIA,

2.3. Ilpu ot6ope xaHIUAATOR B Pe3epB CIIEeNYET YUUTHLIBATE:

- YPOBEHb 00pa3oBaHus (MHHUMAIBHBIM PEKOMEHIyeTCS CYHTATh HaU4He
HE3aKOHYCHHOTO BBICIIIEr0 00pa30BaHUs IPH YCIOBHH IPOJIOJDKEHHS 00ydeHw s );

= COCTOSHHE 310pPOBBS (CIIOCOGHOCTH BBITONHSITE TPYIOBYIO (QYHKIHIO B
TIOJIHOM 00BeMe);

- CTax pabotel 10 mpodeccud wmim Ha PYKOBOZSIIEH IOIDKHOCTH
COOTBETCTBYIOIIEH KaTeropuu;

- KB pUKAIMOHHbIE TPeGOBAHKS 110 IUIAHUPYEMOU TOJDKHOCTH.

2.4. OT6op MHPOM3BOAUTCS HA OCHOBAHMH OLCHKH YPOBHS KBaTH(UKaIHH,
JIAYHBIX Ka49€CTB M IPOAYKTHBHOCTH HESTEIBHOCTH paboTuukoB. [ns npoBenenus
0TOOpa PEKOMEHYETCSI HCIIOTB30BAME CIICAYIOIIUX METOOB:

- dHAIN3 JIOKYMEHTOB (aHKETHBIX NAHHBIX, JOKYMEHTOB 06 oOpazoBanuu u
TOBRIICHIN  KBaNH(UKanuy, —aBToGHOrpadmii, XapaKTepUCTUK, pe3yJIbTaTOB
aTTeCTALMi, OTYETOB U Jp.);

- cobecenoBaHme (I BBIABICHHS CTPEMJICHHH, MOTHBOB IIOBEIEHHUS,
OTPEOHOCTEH U MHBIX CBENCHHU, UMEIOIINX 3HAYCHHME JULSL TIDUHATHST PEIEHUS O
BKIIFOYCHHUHU B pe3epB).

CrienuansHoit xomuccueit MY «Otnen o6pazoBanusy c YYETOM IOTpeOHOCTH
B pesepse (1. 2.1), naHHBIX HPENBAPUTENBHOTO U3yYeHHs U oT6opa (m.im. 2.2 - 2.4)
BBIHOCHTCA ~ 3aKIIFOYEHHE O BO3MOKHOCTH W LEeNIeCO00Pa3sHOCTH  BKIIIOYEHHS]
KaHIuJaTa B CIIMCOK pe3epsa. \

2.5. Ha xaxzoro paboTHHKa, 3a4MCIIEHHOrO B PE3€PB, 3aBOIUTCA JIMIHOE JE]I0,
KOTOPO® XPaHHUTCS 110 MPABHIIAM JIOKYMEHTOB, COAEpIKAIIUX ITEPCOHANILHBIE TaHHbIE
paboTHuKa.

Taxxe Ha xaxmoro kanmumara odopmiIseTes crenuanbHas KapTa, Ha KOTOPYIO
BHOCATCS [NaHHBIE O KaHIWUOATE 10 3aYMCIICHHS B Pe3epB H MeponpusATH,
IIPOBOAMMBIE 10 €r0 MOATOTOBKE IS 3aMeIleHMUs COOTBETCTBYIOIIEH PYKOBOMAIIEH
AommxHOCTH ((hopma Nel).

YTBEpKICHHBIE CITUCKH pesepba xpausares B MY «Ornen o6pasosanmsy y
MHCIIEKTOpa 110 Kaapam (dhopma Ne 2).



3. IIOATOTOBKA KAH/IUJTIATOB, 3AUYMCJIEHHBIX B PE3EPB

3.1. IloaroToBka KaHIHIATOB, 3aYHCIEHHBIX B Pe3epPB PYKOBOSIIUX KaJpoB,
NPOBOJMTCA B LENAX NPUOOPETEHHS MMM IPaKTUYECKUX M OPraHM3allHOHHBIX
HaBBIKOB JJISI BBITOJIHEHHUS 0043aHHOCTEH 110 PYKOBOASAIIEH JOMIKHOCTH.

Ioxroroska pesepBa MOKET OCYLIECTBIATHCSA C OTPHIBOM U 6€3 OTphIBa OT
IIPOM3BOACTBA.

OddexTrBHOCTE pesepBa obecHeunBaeTCs], IPEK/E BCETO, CO3TAHNEM YCIIOBUI
JUIS O0Y9eHYIsl, TIOBBILEHHS KBaTH(PHUKALMH, TPOPECCHOHANEHOTO POCTA KAHIHIATOB
Ha PYKOBOJIAIIUE TOJDKHOCTH,

3.2. Tloprotoska pesepBa MOXET INpeXyCMaTpHBATH TEOPETUYECKYI0 U
IIPaKTHYECKYIO YaCTH.

OCHOBHBIMH 5JIeMEHTaMH TMPOrPaMMBI TEOPETHYECKOH MOArOTOBKH pesepBa
SIBIISTFOTCSI:

- [ieJieBas IepernoAroTOBKa U MOBHIIIEHNe KBATU(DHUKALINY,

- IpaBOBas IOJArOTOBKA;

- TOIroToBKa B O0OJACTH OpraHM3alM{ YIpaBlIeHHs O06pPa30BATEIBHBIMMA
YUPEIXKICHUSIMU;

- IOZITOTOBKA B 00JIaCTH OpPraHU3aluu PaGoTEI ¢ KapaMu;

- IOJIrOTOBKA B 00JIaCTH NICHXOJIOTUY YIIPABIISHHSI;

- ydJacTue B pabore KoHGEPeHLHH, CEMHHAPOB I O3HAKOMIECHHS C
COBPEMEHHBIMHU TIOCTHIKEHUSIMH HAYKH U TEXHUKH.

3.3. OcHOBHBIMHE (hOPMAMU TPAKTHYECKOH TIOATOTOBKH SIBIISIOTCS:

- CTa)KUPOBKa 110 COOTBETCTBYIOIIEH JOKHOCTH;

- CIy)XeOHble KOMAHIUPOBKA JUIs TIPOBEPKH IESTENHHOCTH o6pa3oBaTebHBIX
YIPeKICHUN U OKA3aHUsI IM IPAKTHIECKOH TTOMOIIIH;

- y4acTHe B IOATOTOBKE IMPOEKTOB HOPMATUBHBIX IIPABOBBIX AKTOB, JOKYMEHTOB
[0 COBCPIICHCTBOBAHHUIO JIEATENBHOCTH 00pa30BATENbHBIX YUpEKIACHUH s
PacCMOTPEHHs Ha KOJUICTMAX M ONEPATUBHBIX COBEIIAHHSAX, & TAKXKE PA3IUYHBIX
MAaTepHAIIOB JJI IPUHSTHS YIIPABICHYSCKUX PENICHMUI;

- TIpPUBJICUCHHE K OpraHM3allMid U IPOBEACHUIO MEPONPUSTHH [0 MpoQUIIO
ACATEIIBHOCTH IIPEATIONAraeMOoM K 3aMEeIIEeHHIO JOJKHOCTH;

- HCIONHeHHe O00s3aHHOCTEHl BPEMEHHO OTCYTCTBYIOIIETO —pPYKOBOSIIETO
paborauka (OTIYCK, GOJI€3Hb, KOMAHIMPOBKA WU T.J1.) B 00pa3oBaTensHOM
YUPEXKIECHUH.

3.5. MV «Ortznen o6pasoBaHus» MOKET PeKOMEHIOBATH JIMIAM, COCTOSIIMM B
pe3epBe, BO3MOXKHBIE IPOrpamMMbl 00yYeHHs X 06pa3oBaTeNbHbIE YIPEKICHNUS.

4. PEAJIU3ALIVIS PE3EPBA U KOHTPOJIb
3A COCTOSHHMEM PABOTBI C PE3EPBOM KA JIPOB

4.1. BeuiBmkeHue H3 pesepBa IpPOM3BONUTCA IIPH pElIEHUU BOIIPOCOB
Ha3HAYCHUS Ha PYKOBOJJIIME NOJDKHOCTH B MYHMIMIIAJIBHBIE 00pa3oBaTelbHbIE
YIpEeXKIECHUs.



4.2. C nenso moBbImeHys a¢dexTHBHOCTH pesepBa HpoBOmMTCS eXKeroaHast
KOPPEKTUPOBKA CIIUCKOB pe3epBa, B XOJle KOTOPOH OIMEHHBAIOTCS Pe3yIbTaTE
TOATOTOBKH KaHIHIATOB, LEJIECO0OPAa3HOCTE ero HPOIOIKEHHS.

4.3. JloKyMeHTHL, OTPaXXKAIOIIHE IIPOLECC M PEe3yNBTAThl IOArOTOBKH JIHLI,
COCTOAIIMX B pE3€pBe, CBOCBPEMEHHO 3aHOCATCS B JIMYHOE JEJI0 KaHIuOaTa.

Takoke B manOe nEmo mproGmaeTcs ronoBoil [IUCbMEHHBIH OTYeT KaHIumarTa
O TIOATOTOBKE Ha 3aMEeIeHNe PYKOBOAAIIEH MOIKHOCTH.

4.4. MV «Otaen o6pasoBanusy CXKCTONIHO aHATM3UPYET paboTy C Pe3epBOM H

BHOCHT IIPEJIOKCHHUS 110 COBEPIIEHCTBOBAHUIO 3TO paboTEL.
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KAPTA YYETA PE3EPBA

[Mpunoxenne Nel k ITonosxenuio

o hopmupoBaHuH pesepsa

PYKOBOIAIIMX KaJPOB MyHHIIANAIbHEIX

00pa3oBaTeNbHBIX YUPEKICHUI

—

DaMuUIus, UMsi, OTYECTBO

Tom, Mecs1r u mecTo
POXKIEHUS

-Mecto paboTs! u

3aHuMaeMas DOJIXKHOCTh

O6pazoBanue, roj
OKOHYaHUS y4eOHOTO
3aBeICHUS

CrennaibHOCTD

VYdeHas cTenenb, yueHoe
3BaHUE

Crax pa6GoTsl 1o
CIELHUATBHOCTH

Crax paboTsl Ha
PYKOBOASIIIEH JOJIKHOCTHA

Artecranus (gara)

| KBanuduxanuonnas

KaTeropHsI
(yxa3aTh TOJKHOCTS)

11.

KpaTkuit mepeuens
3aHHMMaEMBIX JOJKHOCTEH
[10CJIe OKOHYaHHUS By3a

12.

Korza 1 xeM BbIIBHHYT B
pes3eps

13.

ITrcEMeHHBIH OTUeT 0
IOJIrOTOBKE Ha 3aMellleHue
PYKOBOAAIIEN NOKHOCTH

14.

OTMeTKa 0 Ha3HAYEHWH HA
PYKOBOJSIIYIO JOJKHOCTB




[Tpunoxenue Ne2 k ITonoxenuto

0 (hopMHpPOBaHUH pe3epBa
PYKOBOJSIIMX KaZPOB MYHHIHITAIBHEIX
o6pa3oBaTeNnbHbIX YIpPEKICHUH

CIIMCOK
KaHIUATOB, 3a4UCICHHBIX B Pe3€pPB PYKOBOAIIUX KaIpOB
1o coctosHuro Ha 1 staBapss 20 ropa

Ne | ®amunus, ums, Jara Mecrto.. Harta OtmeTka
Ne |or4ecTBO poxzaeHus |paboTel U 3aYMCIEHUS B |0 Ha3HAYECHUU

KaHIAIaTa, 3aHMMaeMas |pes3epB WA UCKITIOYEHUH

3a4MCIICHHOT'O JOJKHOCTh U3 pe3epsa

B pe3epB
1,
2
3.
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